
Coordinator of Music Ministry
St. Joseph Catholic Church, Bowling Green KY

Administration

The coordinator will:

· Report to and be supervised by the pastor

· Track and maintain the music budget

Principle Duties

· Responsible for planning and coordinating the parish music program:
· Plans and selects music groups for all liturgical seasons; with pastor, approves individual selections made by choirs & musicians
· Schedules cantors, accompanists, choirs, and other instrumentalists

· Acts as an emergency scheduler when last-minute cancellations occur due to illness and other conflicts.  Consequently, this will require accessibility throughout the weekend particularly when masses are scheduled
· Participates in parish liturgy training
· Leads and facilitates the sung prayer of the community 

· Develops liturgical consciousness (full, active, and conscious participation) of the Assembly through education

· Serves as member of the liturgy committee

· Recruits qualified cantors, accompanists, and other musicians

· Provides music for weddings, funerals, and other additional liturgies as requested by the pastor. The parties involved pay additional fees.

Professional Education and Development

The coordinator will continue to update knowledge and stay abreast of Roman Catholic liturgy and liturgical music.

Characteristics and Qualities

· Has the ability to teach and work well with volunteers

· Is welcoming

· Brings enthusiasm to music program

· Has creative vision and forward direction for music program

Time Required


This is a part-time position requiring 8 to 12 hours per week.

